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CITY OF KEENE

NEW HAMPSHIRE

Trustees of Trust Funds

AGENDA
City Hall 3™ Floor Conference Room Martha Curtis, Chairman
January 15, 2025 Marilyn Gemmell, Vice Chairman
9:30 AM Michelle Howard

Allen Mendelson

Malcolm Katz

1. Election of Trustee of Trusts Fund & Cemetery Trust Chairman and Vice Chairman

2. Approval of the December 2024 minutes

3. Periodic Review of Trusts and Capital Reserves- Cambridge Trust presenting in person
e Susan Martore-Baker, President of Cambridge Trust, NH
e Eric Jussaume, Sr Vice President
e Lisa Tourangeau, Relationship Manager

4. Common Trust Fund

a. Use of Funds — Request from Carrah Fisk-Hennessey, Parks & Rec Director to purchase pins and
lot markers

b. Approval of Receipts —

i. Cemetery Lot Sales July 2024-December 2024 $3,600.00
e #968 Cemetery Trust Fund A — Perpetual Care of Cemeteries = $1,800.00
e #974 Cemetery Trust Fund B — Cemetery Capital Reserve = $1,800.00

c. Approval of Disbursements —$1,357.12

i. #936 Ashuelot River Park Trust - $357.12
e Dian Mathews (Garden Kit)- $217.12
e Gemgraphics - $140.00
ii. #908 Police Benevolent Fund $1,000.00
e Annual contribution for maintenance and replacement equipment

5. Capital Reserve Portfolio
a. Approval of Receipts
i. None
b. Approval of Disbursements — $84,092.46
i. #800 Ambulance Capital Reserve = $34,259.90
ii. #810 Downtown Infrastructure and Facility Capital Reserve = $644.81



iii. #812 Transportation Improvement =$27,531.10
iv. #822 Parks & Facilities Infrastructure = $420.00
v. #830 Martel Court Pumping Station = $2,598.55
vi. #834 Sewer Infrastructure Capital Reserve = $16,718.60
vii. #842 Water Infrastructure Capital Reserve = $1,919.50

6. Distribution of MS9 for the period ending December 31, 2024.
a. Common Trust Funds
b. Capital Reserve Funds

7. Updates/Future ltems
a. 2025 Scholarships
b. Periodic Review of Trusts and Capital Reserves — Cambridge Trust

i. April 16, 2025 — Cambridge Trust electronic review
¢. Review of Trust Fund Overview

i. #918 Serena W Upton Fund
ii. #916 Maria Giffin Charitable Fund
iii. #920/ #948 George B Elliot Charitable Fund



Citv of Keene
NEW HAMPSHIRE

TRUSTEES OF TRUST FUNDS
MEETING MINUTES

Wednesday, December 18,2024  9:30 AM City Hall-3rd Floor Conference Room

Members Present: Staff Present:

Marilyn Gemmell Sherry Miller, Senior Staff Accountant
Michelle Howard

Allen Mendelson

Jennie Newcombe

Absent: Other:

Martha Curtis

In the absence of Chair Curtis, Vice Chair Gemmell called the meeting to order at 9:35 AM with Trustees
Gemmell, Howard, and Newcombe present. Trustee Mendelson joined the meeting at 9:40 a.m.

APPROVAL OF MINUTES

Trustee Newcombe made a motion to approve the minutes of the November 20, 2024 meeting as
presented, Trustee Howard seconded. Motion carried unanimously.

COMMON TRUST FUNDS

APPROVAL FOR USE OF FUNDS —
None

RECEIPTS

None

DISBURSEMENTS

None

CAPITAL RESERVES

RECEIPTS
None.
DISBURSEMENTS

Vice Chair Gemmell presented disbursements totaling $628,037.26 noting that the funds are reimbursing
the City of Keene for the period November 1, 2024 - November 30, 2024. Supporting documentation was
presented for the Trustees review.

¢ #806 Bridge Capital Reserve = $53,993.16

¢ #810 Downtown Infrastructure and Facility = $181,550.16
¢#812 Transportation Improvement = $49.64

¢#814 Road & Sidewalk Infrastructure = $17,143.96

¢ #820 IT System & Infrastructure = $7,809.45



¢ #822 Parks & Facilities Infrastructure = $94,900.60

¢ #832- Wastewater Treatment Plant Reserve = $67,617.96
¢#834 Sewer Infrastructure = $7,077.53

¢ #840 Water Treatment Plant = $20,069.88

¢ #842 Water Infrastructure = $127,769.84

¢ #860 Fleet Equipment = $50,055.08

Trustee Howard made a motion to approve the disbursements as presented. Trustee Newcombe seconded.
Motion carried unanimously.

DISTRIBUTION OF MS9s

Vice Chair Gemmell asked if there were any questions on the MS9 reports for the Common Trust and
Capital Reserves for the period ending November 30, 2024. No questions were asked.

UPDATES/FUTURE ITEMS

Trustee Mendelson made a motion to nominate Malcolm Katz to serve a term on the Trustee of the Trust
Funds. Trustee Howard seconded. Motion carried unanimously.

The Trustees had a short discussion with the mayor regarding who nominates and appoints new Trustees
and potential alternates.

The Trustees discussed reviewing scholarship information at their January meeting. A suggestion was
made to have someone from the school come to a meeting to present recipients.

Periodic review of the Trusts and Capital Reserve by Cambridge Trust will be according to the following
schedule:

e January 15, 2025 — In person presentation at 9:30 AM (this will be weather permitting, otherwise

a video call)
April 2025 — TBA Video presentation
e July 2025 — TBA in person presentation

A review of the Trust Fund documents was tabled for a future meeting.

The meeting adjourned at 10:25 AM.

Respectfully submitted,
Sherry Miller
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CITY OF KEENE

NEW HAMPSHIRE

DATE: December 30, 2024

TO: Trustees of Trust Funds

THROUGH: Sherry Miller, Senior Staff Accountant

FROM: Carrah Fisk-Hennessey, Parks & Recreation Director
SUBJECT: Cemetery Pin/Lot Markers Purchase Request
RECOMMENDATION.:

We request that the Trustees of Trust Funds finance the purchase of new placement pins for the
recently approved cremation lots within the existing mapping of Monadnock View Cemetery.
Attached is a quote for custom-poured aluminum pins/lot markers in the amount of $555.77 (54
pins for 27 lots).

BACKGROUND:

In November, the Trustees granted permission to expand cremation burial opportunities within
existing mapping of Monadnock View Cemetery. The approved plan, as listed below, is a small-
scale expansion to accommodate the current needs of our community in anticipation of the
larger scale cemetery expansion project in the near future.

Section B = 27 lots in a 65’ x 20’ space = Pricing for 54 pins = $555.77 (quoted, incl. S&H)
Section C = 45 lots in a 60’ x 40’ space > Pricing for 90 pins = $1080.00 (estimate)
Section H = 70 lots in a 204’ x 20’ space => Pricing for 140 pins = $1680.00 (estimate)

Considering that the larger scale expansion of Monadnock View Cemetery has already been
awarded and earmarked funding by the Trustees and that the Request for Proposals has been
submitted by the City of Keene Purchasing Office, we would like to secure funding for only the
Section B additional pin/lot markers at this time — a total request of $555.77.

We plan to bring the Trustees approval of additional lots to City Council for final approval in
January. After City Council approval, we will follow the directive written in city code: “Before any
new block of a municipal cemetery is opened for the sale of lots, the director shall cause it to be
platted and recorded in the city clerk’s office.” (Section 22-61). We anticipate opening the newly
added Section B cremation lots for sale in February and will meet with the Board of Trustees
again should we require additional short-term expansion space before the larger-scale
expansion plan and timeframe are set.

Attached: Section B additional lot map, American Cemetery Supplies, Inc. quote

CITY OF KEENE 312 Washington Street (603) 357-9829
PARKS & RECREATION Keene, NH 03431 KeeneNH.gov/Parks
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American Cemetery Supplies, Inc.
2001 Laigh Road

Sales Order#

074810

Portsmouth, VA 23701 AccountID Contact
Phone: (800) 515-0400 Fax: (757) 488-1589 03431--KEE Frank Anderson
Customer PO Telephone Facsimilie
None (603) 357-9829 | (603) 283-5661
Bill To: Ship To:

Keene Parks & Recreation
312 Washington St.
Keene, NH 03431

Keene Parks & Recreation
312 Washington St.
Keene, NH 03431

ATTENTION! - This is an Order Confirmation. Please Check the Line Items for Accuracy Special Order [] Drop Ship [X
Order Date Comments Special Instructions Terms
12/31/2024 Lot Markers**QUOTE** Please pay by invoice. NET 30
Ship Via Date Required FOB From Quote# Salesperson
NONE 12/31/2024 Factory Liz S
. Item# Date .
Ordered | Shipped Open Description UOM Required Price Total
54 0 54 81051 EACH 12/31/2024 $8.530 $460.62
Lot Markers Cast Alum LS 4"w/ 8" Spike
Style E4. Marker has a 4" round top, with 8" integrally cast steel
spike. No lettering included in this price. See ACS product #81083.
138 0 138 81083 EACH  12/31/2024 $0.250 $34.50
Lot Marker Lettering “LS style”
Per digit.
**C1- C-27 (X2) 2 of Each letter and number**
**See attached™
Comments
Merchandise is Shipped F.O.B. factory shipping will be added upon completion. Payment in Full Sub Total $495.12
is required by Terms set forth above. We retain full interest of Product until full payment has been 0% Tax $0.00
received. A 1.5% finance charge compounded monthly shall be assessed against any balance Freigh 60.65
considered past due. Past due balances which go to collection will have a 25% collection fee reight $60.
added. Customer/Purchaser is responsible for any and all costs for collection. Grand Total $555.77
Deposit $0.00
Balance $555.77

Date Printed 01/02/2025 If Total Price is not shown, see next page.
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Date:
To:
From:
RE:

Amount of Deposit:

Account to be Credited:

Payable To:

Approved By Trustees:

City of Keene, New Hampshire Trust Funds
Deposit to Common Trust Funds - TO PRINCIPAL

1/15/2025

Trustees of Trust Funds

Sherry Miller, Senior Staff Accountant
Deposit to Principal

Trust # |[Title of Trust Purpose Amount
968 Cemetery Trust A - Perpet Care 1/2 Cemetery Lot Sales (July 2024-december 2024) 1,800.00
974  |Cemetery Trust B - Cap Reserve 1/2 Cemetery Lot Sales (July 2024 - December 2024) 1,800.00
Total Deposit Request 3,600.00

$3,600.00
City of Keene - Common Fund

Trustees of Trust Funds
c/o Cambridge Trust Company

k\trusts\Forms\cap res trst disburse forms




CITY OF KEENE
NEW HAMPSHIRE
Check Request

Date: 01/3/2025

Check Payable to:  Trustees of Trust Funds

Amount: $3,600.00

Account to charge: 00000010 213010

Explanation: Cemetery lot sales for the period July 1, 2024 — December 31, 2024

Requested By: M\M 0\.0% 202S
Authorized Approvalzwm/@? <



December 31, 2024

List of plot sales billed out for but not fully paid
William Stevens $800.00

Ross Williams $314.00

Mary Gagne $400.00

Elizabeth Laroche $400.00
Catherine Blair $400.00

Total $2314.00

Balance in 00000010-213010 $5914.00 -

Check Request $3600.00



City of Keene, New Hampshire Trust Funds
Disbursement Request - FROM INCOME

Date: 1/15/2025
To: Trustees of Trust Funds
From: Sherry Miller, Senior Staff Accountant
RE: Disbursement Request from Income
Trust # Title of Trust Purpose Amount
936 Ashuelot River Park Trust 65M00224 -2025 Budget - 357.12
Reimbursement to City of Keene
Dian Mathews Reimb Garden Kit 217.12
Gemgraphics -Event Signs 140.00
357.12

Total Withdrawal Request

Amount of

Withdrawal: $357.12

Account to be
Charged: ]

City of Keene - Common Fund

ACH Funds To: Mascoma Bank

Approved By Trustees:

X

X

KATRUSTS\Forms (Withdrawals & Deposits)\CityCommonTrustForms




CITY OF KEENE

NEW HAMPSHIRE

DATE:
November 12, 2024

CHECK PAYABLE TO:
Dian Mathews

625 West Street
Keene, NH 03431

AMOUNT: $217.12
CODE: 65M00224-300-0-523400

EXPLANATION:
Reimbursement for credit card purchase of 50-plant pollinator garden kit for Ashuelot

River Park.

PLEASE MAIL CHECK directly to Dian at the address listed above.

4

APPROVED: | (A4 1 A b K lifidisdd iy
FINANGE DIRECTOR {

CITY OF KEENE 312 Washinglon Street  (603) 357-9829
TION Keene, NH 03431 KeeneNH.gov/Farks



CITY OF KEENE - KEENE NH PAGE: 1 OF 1
h

VENDOR NUMBER VENDOR NAME CHECK NUMBER CHECK DATE CHECK AMOUNT
16232 DIAN MATHEWS 213912 11/15/2024 $217.12
INVOICE DATE INVOICE NUMBER DESCRIPTION INVOICE AMOUNT
11/12/2024 11-12-24 REIMB FOR GARDEN KT $217.12
GL #: 00000300-523400 $217.12
CITY OF KEENE Vendor Number Check Number Check Date
16232 212912 1111512024
KEENE, NEW HAMPSHIRE
** Two Hundred Seventeen Dollars And Twelve Cents *** $217.12

Pay To DIAN MATHEWS FI LE COPY
o ML NON-NEGOTIABLE
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Invoice

Your image is Beverything Date Irivoice #
415 Moiiboro Sheet ~ Keene, NH 0343)
P; 603-352-7112 HYTR024 36429
www germgraphicsnh.com
f
| BilTe
arke & Recreation Dept & & Rarv..mon Deps
312 Washington Suweet d mg’nn <tetf:
Keene, NH 33431
P.0. Number Terms Ship Via Fayment Typa
Andy Net 4 G7172024
e Code Deseription Quantity | Frice Esch Amount
Sign KIF Lvent Schedute Careplast 1 Sided Sign 26x36 Qiy: 2 each 7 2 versions 4 3500 1400
!
i
$140.07
v Total ®
Thank you for your order. Please make checks payable to:
Gem Graphics, Inc. Payments/Credits i 6
Balance Due S40.06

Additional 3% Fee for Credit Card Payments.

Signs - Barnars - Vehicle Lettering - Labels - Scrgenprinting - Printing & Copying - Architeciural Coples - Engraving - Lego & Graphic Design

INVOICE : Picked up

OL Lé@

f g’! Maited

.. BIN#




CITY OF KEENE - KEENE NH
i

VENDOR NUMBER

8074

INVOICE DATE INVOICE NUMBER
08/17/12024 56429

12/04/2024 57148

VENDOR NAME

GEMGRAPHICS, INC

DESCRIPTION

KIF EVENT SCHEDULE
GL #: 00000300-523700

ARCHITECTUAL PRINTS
GL #: 00000300-541020

** Two Hundred Eighty-Four Dollars And Zero Cents ***

Pay To GEMGRAPHICS, INC
The 415 MARLBORO ST

Order Of KEENE, NH 03431

PAGE: 1 OF 1

CHECK NUMBER CHECK DATE CHECK AMOUNT
214485 12/20/2024 $284.00
INVOICE AMOUNT
$140.00
$140.00
$144.00
$144.00
Vendor Number Check Number Check Date
6074 214485 12/20/2024
$284.00

FILE COPY
NON-NEGOTIABLE



Date:
To:
From:
RE:

Amount of Withdrawal:

Account to be Charged:

ACH Funds To:

Approved By Trustees:

City of Keene, New Hampshire Trust Funds
Disbursement Request - FROM INCOME

1/15/2025
Trustees of Trust Funds

Sherry Miller, Senior Staff Accountant

Deposit to Principal

Trust # |Title of Trust Purpose Amount
908 |Police Benevolent Annual (FY25) contribution for 1,000.00
maintenance and equipt replacement
Total Deposit Request 1,000.00

$1,000.00

City of Keene - Common Fund #4482

Mascoma Bank

kitrusts\Forms\cap res trst disburse forms




upon application 10 and recommendation of the Benevolent Trust Reljef °
Review Board, 10 continue 10 relieve activ? members of the KPID ., injured
in the line of duty, in sccordance with the guidelines contained in, Exhibit
D and the original jerms of said Trust. Said Ten Thousand Dollars
{$10.000.00) which is set aside to be maintgined with future income
earned on the principal balance.

To a]l('w'v that the Trustees be authorized 1o expend 8 portion of the .
balance not to exceed One Hundred Fifiy Thousand Dollays
(5150',000.00), of the Trust fo build and equip 2 gymnasium for yge by
aciive membérs of the KPD.

To allow 1hat the Trustees be authorized 1o expend One Thousand Dollars
{$1.000.00) per year of future income from the Trust, and if not expended
in any given year to accumulale said amount for future expenditure, for
maintenance of the gymnasium equipment. Said maintenance expenditure
may continue in perpetuily or until the gymnasium no longer exi sts, as
long as the City of Keene matches said amount with an equal annual
contribution 1o 8 non-lapsing special revenue fund 10 be used for the same
purposes.

To allow that the Trustees be authorized o expend any remaining fugure
income earned by the Trust, upon application 10 and recommendation of
the Benevolent Trust Relief Review Board, fo provide scholarships and
1uition reimbursement 10 active members of the XPD, in addition 10 Sy

tuition Teimbursement that is currently made available 10 said members

and their dependant children.
b



Date:
To:
From:
RE:

Amount of
Withdrawal:

Account to be
Charged:

ACH Funds To:

1/10/2025

City of Keene, New Hampshire Trust Funds
Withdrawal from Capital Reserves

Trustees of Trust Funds
Sherry Miller, Senior Staff Accountant
Capital Reserve Withdrawals

Capital Reserve Purpose of Withdrawal Amount

#800 Ambulance 34,259.90
40M0002B Ambulance Replacement Fund 34,259.90

#810 Downtown Infrastructure & Facility 644.81
75J0034A Downtown Revitalization 644.81

#812 Transportation Improvement 27,531.10
65M0008A Transportation Heritage Trail 27,387.10
75]00188B Marlboro St Corridor - Construction 144.00

#822 Parks and Facilities Infrastructure 420.00
65J0004A Recreation Center Renovation 420.00

#830 Martel Court Pumping Station 2,598.55
32JM006A MC Phase 2 Generator / Transformer 2,598.55
S50MO004A Server Replacement 7,023.00

#834 Sewer Infrastructure 16,718.60
32M10222 FY22 Sewer Imp-Force Main Design 16,718.60

#842 Water Infrastructure 1,919.50
34J1004A 3.0 MG Water Storage Tank Study 1,919.50

Total Withdrawal Request 84,092.46

$84,092.46

Mascoma Bank

Approved By Trustees:

X

City of Keene - Capital Reserve Fund

X
X
X
X

KATRUSTS\Forms (Withdrawals & Deposits)\CityCapReserveForms
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Sher_ry Miller

From: Somma, Virginia <vsomma@sau29.org>
Sent: Wednesday, November 20, 2024 11:45 AM
Subject: KHS Scholarships, 2025

Good afternoon!

| hope this email finds you happy and healthy as we head into the Thanksgiving holiday. The students and
staff are looking forward to a few days' break next week - we're nearly through one third of the school year
already and we've all been working hard!

While graduation may feel far away, in the back offices we are already busily planning end-of-year
events.

The start of scholarship season begins in earnest in February, so | wanted to reach out now with a
timeline for you. If you already know that your group will not be offering a 2025 scholarship, or if contact
information for the scholarship program has changed, please let me know now and I'll take you off the
email list.

Thank you for all you do for the students.

June 2025 Scholarship Timeline

December / January: Please confirm for me that your group is offering a scholarship in 2025, and let
me know if scholarship contact information has changed.

February 24: Students are on break this week. | would love to have updated scholarship applications
and any pertinent information during this week so that | can prepare photocopies and finalize things
on my end.



March 14: Scholarship applications are made available to students. | display them in the Main Lobby
for a full month.

April 14: Scholarship applications due from students. | have a collection box in the Main Office.

April 18 - 24: Packets of applications that are being collected by KHS and picked up by donors can be
picked up during this time frame.

May 9 - 14: Recipient / winner names due to me if your group is selecting. Also at this time, please tell
me who will be presenting at the awards night so | can prepare the program. If the KHS scholarship
committee is selecting the winner for your group, | will let you know the recipient information during

this time.

May 21-23: Counselors invite recipients to scholarship night. The school counselors let them know
they've won *something* and should attend the evening, but they don't tell them which scholarship

they’ve won or how much.

June 4: Scholarship night. KHS Auditorium, 6pm.

All the Best,
Ginny

Virginia Somma

Assistant, Principal's Office
Keene High School
603.352.0640 ext. 3764
khs.keeneschoolsnh.org
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confidentiality protections. If the reader of this message is not the intended recipient, or
an authorized employee or agent of the intended recipient, you are hereby notified that any
dissemination, distribution or copying of this communication is strictly prohibited and may
subject you to civil action and/or criminal prosecution. If you have received this
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