
VENDOR REGISTRATION 

INSTRUCTIONS  
1. Register with Public Purchase:

Use the link below to begin the registration process. It can take up to 24 hours for your account
to become active. You will receive an email from notices@publicpurchase.com letting you
know your account is activated. Be sure and add this email address to your contacts to avoid the
bid notification emails being sent to your junk folder.

https://www.publicpurchase.com/gems/register/vendor/register  

If you are already registered with Public Purchase previously please proceed directly to step 2.  

2. Register with City of Keene, NH:
A. Once you have received your activation email from Public Purchase log into
www.publicpurchase.com and accept the terms and conditions of use.

B. Click on the "Tools" tab, Click on the "Agencies" tab.

C. This will take you to the agency search page. In the agency name box type in the name of 
the agency.  Leave the "new agency since" box blank.  Make sure Registration Status says 
"ALL".  Click on "search" this will bring up the agency below, to the far right of it you will see 
"view" and "Register" click on the "Register" link to complete the vendor registration with the 
agency.
Note: If you have dates under "new agency since," please select older dates, such as 
01/01/2010, and click on "search." This should bring the City of Keene, NH, as an Agency. 

It is important that this second part of the registration is complete or you 
will not receive notifications of upcoming quote opportunities from the City 
of Keene, NH. It is your responsibility to keep the information up to date, 
particularly the contacts and email addresses.



For a free registration, please select the free registration option once you are on the Public Purchase 
webpage as highlighted below: 

 

 
 
If you need any assistance with this process, please contact Public Purchase at 
support@publicpurchase.com.  Also, you can use their Live Chat during business hours. It can be 
found in the upper left corner of the web site. 
 
Thank you for participating in City of Keene, NH new registration process.  
 
Sincerely, 
 
 

Yves P. Gakunde 
Purchasing & Contract Services Manager 
Finance Department 
City of Keene, NH 03431 
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Aegi-.ll'r for 8/d Syndication 

Let us do the work for youl our Bid syndlcauon completely 
automates tile emire bid market place. Our Proprietary 
system syndicates l he market plaoe by scanning and 
syndicating thou sands of Olds across the country, No more 
~arching for wont. The business 1s now waiting for you m 
your IJ1box . Its a TH REE TRI WON DOL.lAR a year Industry. 
What part of t:11Is ts vours7 Click on Bid syndtc.:iooo below 
and see what is a..,ailable ftlf" your bUS1ness today. Bid 
syndic.at!on starts at : S:399.00 for 12 months. 

• All the benefits of free reg1st rat1on 
• No researdlrng for biels 
• customized results for your area and busmes.s 
• 179.8004 bid opportunities 
• cut costs In finding and responding to bids 
• Momtonng 10,650+ Government Inst itutions 

(More Info] 

IRepister for Bid Synd,c.ationl 

- if Y«- .... #ffld-;. vendcir (fl Pui;l:,c Puttha'Se, 1)/u~ l()<]ln ,'l<d S•'O"W:- n.;ht 
from yovr homo p.,-gc. 

Access to Registered Agency Bids 

Email ln1,11tanons from Registered Agenoes 

Horne Reg t Why LtS:t FAQ Agency 

The Public Purchase 04d Board posts business opportunities 
from over 1220 Government In Itut1ons and has m1lhons of 
Cklllars in goyernmenl bids each year. You can regisler 
directly with any of these agencies. All Business: opportunmes 
are available on llne and available for download . Many bids 
allow you to respond electronically saving your company 
preaol.lS time and money. Acc.essing the Bid Board and 
responding to bids is absolutely FREE. 

• Sell to over 1220 Governmem agendes 
• Respond to documents electronically such as W·9's 
• cut your costs In responding Electronica ll y 
• free Registration 

[More Info] 


