


 

 

  1. Keene Downtown Group - Request to Use City Property - Ice and Snow 
Festival - February 7, 2026 

  2. 2025 Homeland Security Grant Program - Hazmat Training Award  
  3. Professional Services Contract—WWTP HVAC Replacement & Grit 

Chamber Ductwork Insulation Repair Project 
  4. Relating to the Execution of an Agreement for Engineering Services With 

Stantec Consulting Services, Inc. (Stantec) for the Design of the Gilbo 
Avenue Solar Pavilion Project (75J0034B) 

  5. Acceptance and Execution of a Grant Agreement with the New 
Hampshire Fish and Game Department for the Jordan Road Salamander 
Crossing Project  

  6. Acceptance of Donations for the Jordan Road Salamander Crossing 
Project  

  7. Acceptance of Donation - Ashuelot River Park Greenspace 
  8. Land and Water Conservation Fund Grant Round 36 - Patricia T. Russell 

Park Phase II  
  9. Transfer of Capital Improvement Project Funds For The Airport Taxiway A 

Reconstruction Project  
    
E. CITY MANAGER COMMENTS 
    
F. REPORTS - CITY OFFICERS AND DEPARTMENTS 
  1. Resignation - Katherine Baer - Library Board of Trustees - Library Director 
    
G. REPORTS - BOARDS AND COMMISSIONS 
    
H. REPORTS - MORE TIME 
    
I. ORDINANCES FOR FIRST READING 
  1. Relating to Application Procedures for Zoning Applications and the 

Definition of Primary Entrance 
Ordinance O-2025-39 

  2. Relating to Setback Exceptions, Accessory Dwelling Units, and Parking 
Regulations 
Ordinance O-2025-40 

    
J. ORDINANCES FOR SECOND READING 
  1. Relating to Amendments to the Zoning Map – Low Density to  

Commerce – Intersection of Pearl Street and Winchester Street 
Ordinance O-2025-28-A 
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  2. Petition to Amend the Zoning Map - 1.24 Acre Portion of 62 Maple 
Avenue - Industrial Park to Medium Density 
Ordinance O-2025-34-A 

  3. Relating to the Muzzling of Vicious Dogs 
Ordinance O-2025-35 

  4. Relating to Update of Chapter 18 Property and Housing Standards Code 
Ordinance O-2025-36-A 

  5. Relating to New Chapter 44 Building Construction and Demolition 
Ordinance O-2025-37 

  6. Relating to Amendments to the Planning Board Regulations and 
Application Procedures 
Ordinance O-2025-38 

    
K. RESOLUTIONS 
  1. Relating to Adopting the Provisions of RSA 79-E "Community 

Revitalization Tax Relief Incentive" 
Resolution R-2025-35 

    
  NON PUBLIC SESSION 
    
  ADJOURNMENT 
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2025-585  

  
CONSERVATION COMMISSION 
William White December 31, 2028 
21 Richardson Court  
Slot 2  
  
Michele Chalice, Councilor December 31, 2027 
Slot 3  
  
ENERGY AND CLIMATE COMMITTEE 
Bryan Lake, Councilor December 31, 2027 
Re-nomination, Slot 3  
  
HERITAGE COMMISSION 
Molly Ellis, Councilor December 31, 2027 
Slot 5  
  
HISTORIC DISTRICT COMMISSION 
Edward Haas, Councilor December 31, 2027 
Slot 7  
  
HUMAN RIGHTS COMMITTEE 
Julie Odato December 31, 2028 
Moving from Alternate to Regular, Slot 9  
  
Sofia Cunha-Vasconselos December 31, 2028 
Moving from Regular to Alternate, Slot 12  
  
LIBRARY BOARD OF TRUSTEES 
Jennifer Friedman June 30, 2026 
7 Allen Court  
Slot 4  
  
PARTNER CITY COMMITTEE 
Laura Ruttle-Miller, Councilor December 31, 2027 
Slot 2  
  
Andrew Madison December 31, 2028 
Moving from Councilor position   
to Regular Membership, Slot 7  
  
PLANNING BOARD 
Mike Heofer December 31, 2028 
Moving from Alternate to Regular, Slot 3  
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2025-585  

Ken Kost December 31, 2028 
Re-Nomination, Slot 5  
  
  
Andrew Madison December 31, 2028 
178 Elm Street, Apt#2  
Slot 6  
  
Molly Ellis, Councilor December 31, 2027 
Slot 9  
  
TRUSTEES OF TRUST FUNDS AND CEMETERY TRUSTEES 
Janelle Sartorio December 31, 2028 
6 Kendall Road  
Slot 3  
  
ZONING BOARD OF ADJUSTMENT 
Stephen Buckley December 31, 2028 
6 Worcester Street  
Alternate, Slot 6  
  
Michael Zoll December 31, 2028 
18 Summer Street  
Alternate, Slot 7  
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From: City of Keene
To: Nicole Howe; Terri Hood; Heather Fitz-Simon
Subject: New submission from City Board or Commission Volunteer Form
Date: Wednesday, December 10, 2025 1:05:53 PM

Submitted on 12/10/2025

Submitted fields are:

Name

  Brian Phillips

Email

 
Phone

 
Address

 

401 Pako Ave
Keene, NH
Keene, New Hampshire 03431
United States
Map It

How long have you resided in Keene?

  26 years

Employer

  Retired - Keene School District

Occupation

  Retired teacher, retired Army officer

Retired?

  Yes

Please list any organizations, groups, or other committees you are involved in

 

Recently elected as Ward 4 Clerk, formerly a Selectman for Ward 4

Board member of the Monadnock Cycling Club

Outgoing Scoutmaster of Scout Troop 302, will transition to Troop Committee Chair

American Legion

Have you ever served on a public body before?

  Yes

Please select the Boards or Commissions you would be most interested in serving on.

Bicycle/Pedestrian Path Advisory Committee

Page 35 of 171

mailto:baphillips1963@gmail.com
mailto:nhowe@keenenh.gov
mailto:thood@keenenh.gov
mailto:hfitzsimon@keenenh.gov
https://u7166911.ct.sendgrid.net/ls/click?upn=u001.HIJLIpd53pOVFEGDu0lWq9dULMfEQp54BPdCF2TRJWsjgQvNoFLjHxrgRIoRiD7Yt5qzwo9ltxwToro-2FYqFWbEZ5-2F5DvMi2vS5vMHBsIg6pqOlkKsGQbnPzZrWvVaIVo9qREE5KSAqs1hgSx26T2AQ-3D-3D7fRD_rfoiVWcW9952dZPlm8xcN26pYTx1sK7S4zJKwo4rNlU1j-2BewQXb1BRgtam8-2FW7snqI1csg8bGfL9nMNIqH16OJPRraQDru-2BEaWH5aJXPzbUYr6bFKuKlBxQOq6-2BPdAgsiyKQ3FQVdZSJMmEo67zNLp5nuFwNSyQCv0d-2BIr4bL-2BoUynjo-2Bm93cMRk3Ia-2BRY2GxB4X-2F0NkrBEa-2FqWgBnBSAw-3D-3D


  Partner City Committee

Please let us know the Board or Commission that you are most interested in serving on.

  I am interested in serving on the Bicycle/Pedestrian Path Advisory Committee.

Please share what your interests are and your background or any skill sets that may apply.

 
I am an avid cyclist and member of a social cycling club, called the Monadnock Cycling Club. I am one of
the clubs ride leaders, and also a member of the board. As a scout leader, I am also a merit badge
counselor for the Cycling Merit Badge.

Suggest other public bodies of interest

  Partner City Committee

Please provide two personal references:

Name

  Carra Fisk-Hennessey

Email

 
Phone

 

Name

  Ellen Wishart

Email
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From: City of Keene
To: Nicole Howe; Terri Hood; Heather Fitz-Simon
Subject: New submission from City Board or Commission Volunteer Form
Date: Saturday, December 6, 2025 1:01:31 AM

Submitted on 12/06/2025

Submitted fields are:

Name

  William White

Email

 
Phone

 
Address

 
21 Richardson Ct
Keene, New Hampshire 03431
United States
Map It

How long have you resided in Keene?

  2 years. 7 years including college

Employer

  Bedford fire department

Occupation

  Firefighter/EMT

Retired?

  No

Please list any organizations, groups, or other committees you are involved in

  Head of public relations committee for IAFF local 3936.

Have you ever served on a public body before?

  Yes

Please select the Boards or Commissions you would be most interested in serving on.

 

Ashuelot River Park Advisory Board
Bicycle/Pedestrian Path Advisory Committee
College City Commission
Congregate living and social services licensing board
Conservation Commission
Energy and Climate Committee
Heritage Commission
Historic District Commission
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Human Rights Committee
Partner City Committee

Please let us know the Board or Commission that you are most interested in serving on.

  Heritage commission

Optional - Please select your second choice of which Board or Commission you would like to serve on.

  Conservation commission

Optional - Please select your third choice of which Board or Commission you would like to serve on.

  Ashuelot river park advisory board

Please share what your interests are and your background or any skill sets that may apply.

 
I have a strong interest in history and conservation of historical heritage. I have a degree in political
science and history from Keene state. I also am an avid outdoorsman and care very much about
conservation of natural resources and recreation spaces. As a career firefighter and EMT I am well
versed in community service and public safety.

Suggest other public bodies of interest

  Public safety, public service, community relations and outreach. Cultural and historical preservation.
Parks and recreation.

Please provide two personal references:

Name

  Micheal Davenport

Email

  mdavenport@bedfordnh.org

Phone

  (603) 213-0970

Name

  Keith Culligan

Email

  kculligan@bedfordnh.org

Phone

  (603) 502-7976
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From: City of Keene
To: Nicole Howe; Terri Hood; Heather Fitz-Simon
Subject: New submission from City Board or Commission Volunteer Form
Date: Tuesday, December 16, 2025 3:42:42 PM

Submitted on 12/16/2025

Submitted fields are:

Name

  Jennifer Friedman

Email

 
Phone

 
Address

 
7 Allen Ct
Keene, New Hampshire 03431
United States
Map It

How long have you resided in Keene?

  5 1/2 years

Employer

  Retired

Occupation

  Former Library Director

Retired?

  Yes

Please list any organizations, groups, or other committees you are involved in

  Keene School Board

Have you ever served on a public body before?

  Yes

Please select the Boards or Commissions you would be most interested in serving on.

  Library Board of Trustees

Please let us know the Board or Commission that you are most interested in serving on.

  Library Board

Please share what your interests are and your background or any skill sets that may apply.

  I served as a public library director for 15 years and an academic librarian for several years before that.
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Suggest other public bodies of interest

  n/a

Please provide two personal references:

Name

  George Downing

Email

  gdowning@sau29.org

Phone

 

Name

  Joan Murphy

Email

 
Phone
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From: City of Keene
To: Nicole Howe; Terri Hood; Heather Fitz-Simon
Subject: New submission from City Board or Commission Volunteer Form
Date: Tuesday, December 16, 2025 4:48:13 PM

Submitted on 12/16/2025

Submitted fields are:

Name

Janelle Sartorio

Email

Phone

Address

6 Kendall Road
Keene, New Hampshire 03431
United States
Map It

How long have you resided in Keene?

40 years

Employer

NH Trust

Occupation

Wealth Advisor

Retired?

No

Please list any organizations, groups, or other committees you are involved in

I am currently the president of Pathways for Keene, a non-profit organization with a mission of developing
and maintaining the trail systems within the City of Keene. I also volunteer on a few committees for the
Keene Family YMCA and have recently joined the City's 250th Independence Day Celebration
committee. I am a past member of the Bicycle and Pedestrian Pathways Committee for the City of
Keene.

Have you ever served on a public body before?

Yes

Please select the Boards or Commissions you would be most interested in serving on.

Trustees Of Trust Funds And Cemetery Trustees

Please let us know the Board or Commission that you are most interested in serving on.

Page 41 of 171

mailto:elle.sartorio@gmail.com
mailto:nhowe@keenenh.gov
mailto:thood@keenenh.gov
mailto:hfitzsimon@keenenh.gov
https://u7166911.ct.sendgrid.net/ls/click?upn=u001.HIJLIpd53pOVFEGDu0lWq9dULMfEQp54BPdCF2TRJWtbJHgbt-2FT5ZlbkOsjApyuDM-2FEBDjfU5OZZeYED-2BRs9SJURjLhgpuAwrWn6-2Fp7zpcyE-2Fp1Kkn4K5-2FuC8GFRND-2FAraO5viGTUgROjt-2BttMJjrQ-3D-3D31Q8_rfoiVWcW9952dZPlm8xcN26pYTx1sK7S4zJKwo4rNlXVSNhuIysGsSUPSQYpw4BUFeO4iz5qeUdHpSnS70ourL3G96PpDZJDL9BEyrfieWiHVYrkUC-2BLY1UdCm2FeZ3N9sQ9r57GtpiOuV0FHS3W9yF6Utwb96Ko5l-2FP30qJjTkxDODsPW5X8TmjIjN4ZgzRPWUpdPcNNS-2BunSMAVMidIg-3D-3D


              

                  

              

Trustees of Trust Funds and Cemetery Trustees.

Please share what your interests are and your background or any skill sets that may apply.

In my work as a wealth advisor, over the past ten years, I have worked with the Trustees of Trust Funds
for a number of New Hampshire municipalities on investing funds and producing MS-9 and MS-10
reporting. This work has included development of custom investment policy statements in compliance
with the NH prudent man or prudent investor regulations, preparing monthly, quarterly and annual MS-9
and MS-10 reporting, submitting annual reporting through the State of NH online site, compiling annual
cemetery plot accounting, and working with principal and income accounting. 

My work experience also includes reading, interpreting, and administering trusts and wills. More recently,
I have been engaged with administering scholarship foundations.

Suggest other public bodies of interest

Bicycle and pedestrian committee.

Please provide two personal references:

Name

Toni Ciampaglione

Email

tciampaglione@nhtrust.com

Phone

Name

Charles Redfern

Email

Phone
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From: City of Keene
To: Nicole Howe; Terri Hood; Heather Fitz-Simon
Subject: New submission from City Board or Commission Volunteer Form
Date: Sunday, November 30, 2025 5:37:39 AM

Submitted on 11/30/2025

Submitted fields are:

Name

  Stephen Buckley

Email

 
Phone

 
Address

 
6 Worcester Street
Keene, New Hampshire 03431
United States
Map It

How long have you resided in Keene?

  4 months

Employer

  New Hampshire Municipal Association (soon to be retired)

Occupation

  Attorney

Retired?

  No

Please list any organizations, groups, or other committees you are involved in

  Former member of the Town of Bow Zoning Board of Adjustment, Planning Board, CIP Committee and
Central New Hampshire Regional Planning Commission

Have you ever served on a public body before?

  Yes

Please select the Boards or Commissions you would be most interested in serving on.

 

Building Board of Appeals/Housing Standards Board of Appeals
Conservation Commission
Planning Board
Zoning Board Adjustment

Please let us know the Board or Commission that you are most interested in serving on.
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  Zoning Board of Adjustment

Optional - Please select your second choice of which Board or Commission you would like to serve on.

  Planning Board

Optional - Please select your third choice of which Board or Commission you would like to serve on.

  Conservation Commission

Please share what your interests are and your background or any skill sets that may apply.

  Knowledgeable in the field of municipal law, with an emphasis on zoning and planning

Suggest other public bodies of interest

  Library Trustees

Please provide two personal references:

Name

  Margaret Byrnes

Email

  mbyrnes@nhmunicipal.org

Phone

  (603) 224-7447

Name

  Jonathan Cowal

Email

  jcowal@nhmunicipal.org

Phone

  (603) 224-7447
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Patricia Little
CITY CLERK

@ (603) 3520133, ext. 2

© plittle@KeeneNH.gov

e 3 Washington Street, Keene, NH 03431
@ KeeneNH.gov





n/a

Occupation:
Served as a college/university administrator/educator (vice president/dean of student affairs) for 40
years (through 2023).

Retired
Yes

Please list any organizations, groups, or other committees you are involved in
-Volunteer, Community Kitchen
-Member, St. Bernard's Parish

Have you ever served on a public body before?
No

Please select the Boards or Commissions you would be most interested in serving on.
Airport Development & Marketing Committee, Ashuelot River Park Advisory Board, Assessor's Board,
Bicycle/Pedestrian Path Advisory Committee, Building Board of Appeals/Housing Standards Board of
Appeals, College City Commission, Congregate living and social services licensing board,
Conservation Commission, Energy and Climate Committee, Heritage Commission, Historic District
Commission, Human Rights Committee, Keene Housing Authority, Library Board of Trustees, Partner
City Committee, Planning Board, Trustees Of Trust Funds And Cemetery Trustees, Zoning Board
Adjustment

Please let us know the Board or Commission that you are most interested in serving on.
I have no preference; just willing to help as needed.

Please share what your interes ts are and your background or any skill sets that may apply.
I'm interested in serving the community for the desired outcome of improvement/restoration. 

I list these skills/experience on my resume: ● Organizational Development ● Assessment &
Evaluation ● Training & Teaching ● Intercultural Competency ● Coaching & Team Development ●
Project Management ● Public Speaking ● Crisis Management ● Conflict Negotiation/Mediation ●
Risk Assessment ● Contract Management ● Change Management ● Strategic Communication ●
Critical Incident Response ● Parent Relations ● Program Development ● Behavioral Intervention ●
Technology ● System Design & Implementation ● Restorative Justice ● Writing ● Marketing ●
Interpersonal Communication ● Emotional First Aid

Please provide 2 personal references: 
Laura Tobin

References #2:
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Kristin Leach
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2025-557  

  
On a vote of 4 to 0, the Finance, Organization and Personnel Committee recommends that the City 
Manager be authorized to do all things necessary to negotiate and execute a professional services 
contract with Precision Temperature Control LLC to perform design and construction services for the 
WWTP HVAC Replacement & Grit Chamber Ductwork Insulation Repair Project for an amount not to 
exceed $396,700. 
  
The City Manager commended Mr. Costa’s 25 years of employment with the City. Public Works 
Director Don Lussier echoed the Manager’s comments. 
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2025-583  

 
The intent of these proposed changes is to reduce the number of variances or other zoning relief that 
is sought for retaining walls built within a setback or for providing on-site parking where the use can 
demonstrate that the amount of parking required by zoning is not needed. Lastly, this ordinance 
would bring the City's ADU requirements into compliance with state law, which was changed during 
the 2025 legislative session to prohibit municipalities from requiring an interior door, and would allow 
for ADUs to have private wells and septic. 
 
The attached materials include the full text of Ordinance O-2025-40, application form, a brief 
narrative, and excerpted sections of the City of Keene Land Development Code that are proposed to 
be amended with Ordinance O-2025-40. Text that is bolded and underlined is proposed to be 
added, and text that is stricken through is proposed to be deleted. 
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1. Defined. An independent living unit ancillary to a single-family dwelling and 

under the same ownership as the principal dwelling unit. The unit may be an 

attached Accessory Dwelling Unit (ADU), located within or attached to the 

principal dwelling unit, or a detached ADU, located in or as a detached 

accessory building on the property.  

2. Use Standards  

a. Only 1 ADU shall be permitted per lot.  

b.  There shall be no more than 2 bedrooms in an ADU.  

c.  ADUs shall be permitted in any district and on any lot that contains a 

singlefamily dwelling. This shall include any legal non-conforming 

single-family dwelling.  

d.  ADUs shall not exceed a maximum gross floor area of 1000-sf.  

e.  An interior door shall be provided between the principal single-family 

dwelling unit and an attached ADU. This interior door does not need to 

remain unlocked.  

f.e. Only 1 parking space shall be required for an ADU.  

gf.  An ADU shall have city water and sewer service, or, iIn the absence of 

city sewer, a septic system plan approved by the state shall be required 

prior to the issuance of a building permit.  

h.g. A scaled and dimensional plot plan of the property shall be submitted 

as part of the building permit application for an ADU. This plan shall 

show the location and number of required parking spaces, driveway 

and paved areas, buildings, building setbacks, utilities, fences, and any 

other relevant site features. 

i.h. The record property owner shall occupy either the single-family 

dwelling or the ADU, and shall submit an affidavit in support of an ADU 

with their building permit application stating under oath that they 

satisfy the owner occupancy requirement.  

j.i. Adequate notice in an acceptable legal form for recording at the County 

Registry of Deeds shall be duly executed by the owner of record 

identifying the property on which the ADU is located by source deed 

sufficient to notify successor owners that the ADU is subject to the 

City's Zoning Regulations.  

i.  This notice shall be reviewed by the Zoning Administrator for 

acceptable form and, upon signature, it shall be recorded at the 

Registry by the property owner.  

ii.  Evidence of recording shall be submitted to the Community 

Development Department prior to the issuance of a building permit.  
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k.j. An ADU is subject to the same overlying zoning district’s dimensions & 

siting, buildout, and height requirements, as permitted by RSA 674:72, 

that would be required for a single-family dwelling without an ADU. In 

the case of zoning districts that do not allow a singlefamily dwelling, 

the zoning district’s dimensions & siting, buildout, and height 

requirements shall apply.  

i.  An ADU may encroach up to 10-ft from the rear lot line of any lot 

where an ADU is permitted. 

3. That Section 9.2.7.A “Administrative Reduction” of Article 9 be amended to increase the 

amount of parking that may be reduced through an administrative process, as follows. The 

intent of this proposed change is to reduce barriers to development where the proposed 

development can clearly demonstrate that the number of required parking spaces as detailed 

in Table 9-1 is too restrictive based on the characteristics of the specific use or site. 

 

9.2.7 Reduction of Required Parking  

 

A.  Administrative Reduction. The Zoning Administrator may grant up to a 10% 25% 

reduction in the number of required on-site parking spaces for the principal use or 

mixture of principal uses on a lot when the following can be demonstrated.  

1.  A specific use or site has such characteristics that the number of required parking 

spaces is too restrictive.  

2.  The requested reduction will not cause long term parking problems for adjacent 

properties or anticipated future uses.  

3.  One or more of the following site conditions are applicable or present on the lot 

where the principal use(s) is located.  

a.  Reserve Area. An area of land suitable for the development of a parking facility 

and equal in size to the area of land needed to provide the parking spaces for 

which a reduction is granted will be reserved as undeveloped open space on the 

lot. This criteria shall be required for residential uses seeking a reduction of 

more than 10%.  

b.  Proximity to Alternative Modes of Transportation. The main entrance to the 

building of the proposed use is located within a 1,000-ft walking distance of an 

operating transit route or there is direct access from the lot to a multi-use 

bicycle pathway.  

c.  Shared Parking. The required parking is for a use that shares a parking lot with 

other uses that have different peak parking demands or operating hours (e.g. a 

movie theatre and a bank).  

d.  Proximity to On-Street Parking. Located contiguous to the lot there is on-street 

public parking that meets all the requirements for on-street parking in 

accordance with the City Code of Ordinances.  
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B. Administrative Reduction Request Procedure  

1.  A written request for an administrative parking reduction shall be filed with the 

Zoning Administrator and shall include, at a minimum, the following information. 

The Zoning Administrator may request additional information and/or technical 

studies at the applicant’s expense.  

a.  The size and type of the proposed use(s).  

b.  The anticipated rate of parking turnover.  

c.  The anticipated peak parking and traffic loads for all uses.  

d.  A description of how the site and/or use meets the criteria in Section 9.2.7.A.  

e.  A traffic and parking analysis stamped by a NH licensed engineer shall be 

required for parking reduction requests greater than 10%.  

f.e. Additional information and/or technical studies deemed reasonably 

necessary by the Zoning Administrator, at the expense of the applicant.  

2. The Zoning Administrator shall issue a written decision on requests for 

administrative reduction of required parking in accordance with the procedures for 

a written interpretation in Section 26.9 of this LDC. 

 

4. That Section 9.2.9.B “Remote Parking” of Article 9 be amended to allow remote parking to 

be located on lots located in residential districts with legally non-conforming uses and excess 

parking capacity, as follows. The intent of this proposed change is to allow for more 

flexibility for remote parking arrangements in areas that are located within a residential 

district.  

 

9.2.9 Remote Parking  

If the required number of on-site parking spaces for any land use cannot be reasonably 

provided on the same lot on which the principal use is located, the Zoning Administrator 

may permit all or part of the required parking to be located on a separate lot, provided it 

complies with the following standards.  

A.  The remote parking spaces shall be within a 1,000-ft walking distance of the property 

on which the principal use is located. This distance is measured from the nearest point 

of the remote parking area to the primary entrance of the use served. The path of travel 

from the remote parking to the principal use shall have adequate pedestrian facilities 

(e.g. crosswalks and sidewalks) for pedestrians to safely travel between the two sites.  

B.  Remote parking spaces shall not be allowed on lots where the primary use is 

residential (single family, two family, or multifamily). in any residential zoning district.  

C.  All required accessible parking spaces shall be provided on-site.  

D.  Where remote parking spaces are under separate ownership from the principal lot, a 

written and duly executed parking agreement between the record owners, which 

guarantees the use and operation of remote parking areas for the life of the principal 
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use, shall be submitted to and approved by the Zoning Administrator and recorded in 

the County Registry of Deeds. Change of ownership or use of either parcel shall require 

a renewal of the agreement.  

E.  The remote parking spaces shall not be counted toward the minimum parking 

requirements for the primary use(s) of the lot where the remote parking is located. 

 

5. That Table 9-3 “Travel Lane Dimensions” be modified to include travel lane widths adjacent 

to parallel parking spaces, as follows. The intent of this proposed change is to clarify that 

parallel parking is allowed and to specify the required width of adjacent travel lanes. 

 

Parking Space Angle Travel Lane 

Width 

90 degree 22 ft 

60 degree 18 ft 

45 degree 11 ft 

30 degree 10 ft 

0 degree  

(parallel parking) 

10 ft (one-way) 

20 ft (two-way) 

 

 

 

_________________________________ 

Jay V. Kahn, Mayor 
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CITY OF KEENE 

NEW HAMPSHIRE 

 

O-2025-40 Relating to Setback Exceptions, Accessory Dwelling Units, and Parking Regulations 

 

This Ordinance proposes to amend several sections of the zoning regulations, including:  

• Section 1.3.3.4.a of Article 1 by adding a new subsection "vii" to indicate that retaining walls are 

exempt from structure setback requirements.  

• Section 8.4.2.A of Article 8 by removing subsection 2.e to remove the requirement for an interior 

door between an attached Accessory Dwelling Unit (ADU) and amend sub-section 2.g to remove 

the requirement for all ADUs to have city water and sewer. 

• Section 9.2.7.A of Article 9 to increase the amount of on-site parking that may be reduced 

through an administrative process from 10% to 25%.  

• Section 9.2.9.B of Article 9 to prohibit remote parking spaces on lots where the primary use is 

residential, rather than prohibiting them in any residential district.  

• Table 9-3 of Article 9 to clarify that parallel parking is allowed and to stipulate the width of drive 

aisles adjacent to parallel parking for both one-way and two-way traffic.  

 

The intent of these proposed changes is to reduce the number of variances or other zoning relief that is 

sought for retaining walls built within a setback or for providing on-site parking where the use can 

demonstrate that the amount of parking required by zoning is not needed. Lastly, this ordinance would 

bring the City's ADU requirements into compliance with state law, which was changed during the 2025 

legislative session to prohibit municipalities from requiring an interior door, and would allow for ADUs 

to have private well and septic. 

 

The attached materials include the full text of Ordinance O-2025-40 and excerpted sections of the City of 

Keene Land Development Code that are proposed to be amended with Ordinance O-2025-40. Text that is 

bolded and underlined is proposed to be added, and text that is stricken through is proposed to be 

deleted.  
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8.4.2 Specific Use Standards

A.	 Accessory Dwelling Unit (ADU)

1.	 Defined. An independent living unit ancillary 
to a single-family dwelling and under the 
same ownership as the principal dwelling 
unit. The unit may be an attached Accessory 
Dwelling Unit (ADU), located within or 
attached to the principal dwelling unit, or a 
detached ADU, located in or as a detached 
accessory building on the property. 

2.	 Use Standards

a.	 Only 1 ADU shall be permitted per lot. 

b.	 There shall be no more than 2 
bedrooms in an ADU.

c.	 ADUs shall be permitted in any district 
and on any lot that contains a single-
family dwelling. This shall include any 
legal non-conforming single-family 
dwelling.

d.	 ADUs shall not exceed a maximum 
gross floor area of 1000-sf.

e.	 An interior door shall be provided 
between the principal single-family 
dwelling unit and an attached ADU. 
This interior door does not need to 
remain unlocked. 

f.	 Only 1 parking space shall be required 
for an ADU.

g.	 An ADU shall have city water and 
sewer service, or, In the absence of city 
sewer, a septic system plan approved 
by the state shall be required prior to 
the issuance of a building permit. 

h.	 A scaled and dimensional plot plan 
of the property shall be submitted as 
part of the building permit application 
for an ADU. This plan shall show 
the location and number of required 
parking spaces, driveway and paved 
areas, buildings, building setbacks, 
utilities, fences, and any other relevant 
site features. 

i.	 The record property owner shall occupy 
either the single-family dwelling or the 
ADU, and shall submit an affidavit in 
support of an ADU with their building 
permit application stating under oath 
that they satisfy the owner occupancy 
requirement. 

j.	 Adequate notice in an acceptable 
legal form for recording at the County 
Registry of Deeds shall be duly 
executed by the owner of record 
identifying the property on which 
the ADU is located by source deed 
sufficient to notify successor owners 
that the ADU is subject to the City's 
Zoning Regulations. 

i.	 This notice shall be reviewed 
by the Zoning Administrator 
for acceptable form and, upon 
signature, it shall be recorded 
at the Registry by the property 
owner. 

ii.	 Evidence of recording shall be 
submitted to the Community 
Development Department prior to 
the issuance of a building permit.

k.	 An ADU is subject to the same overlying 
zoning district’s dimensions & siting, 
buildout, and height requirements, as 
permitted by RSA 674:72, that would 
be required for a single-family dwelling 
without an ADU. In the case of zoning 
districts that do not allow a single-
family dwelling, the zoning district’s 
dimensions & siting, buildout, and 
height requirements shall apply.

i.	 An ADU may encroach up to 10-ft 
from the rear lot line of any lot 
where an ADU is permitted.
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9.2.2 Use Determination

A.	 Where the classification of use is not 
determinable from Table 9-1, the Zoning 
Administrator shall determine the minimum 
on-site parking requirements by considering all 
factors entering into the parking demand for the 
use, including the most current version of the ITE 
Parking Generation Manual. Such determination 
shall be documented in writing and kept on file 
with the Community Development Department.

9.2.3 Mixed Uses

Where multiple primary uses occupy the same 
structure or lot, the required minimum parking 
is the sum of the requirements for each use 
computed separately.

9.2.4 Accessible Parking

A.	 The number of required accessible parking 
spaces shall be calculated based on the 
minimum number of parking spaces required 
in Table 9-1 not including any reduction, and 
shall comply with the requirements of the State 
Building Code. 

B.	 In no circumstance shall the number of required 
accessible parking spaces be reduced.

9.2.5 Zoning District Specific Requirements

A.	 No on-site parking is required for uses in the 
Downtown Core, Downtown Growth, and 
Downtown Limited Districts, with the exception 
of residential uses in the Downtown Growth and 
Downtown Limited Districts as stated in Table 
9-1.  

B.	 When parking is provided in zoning districts 
that do not require on-site parking, all design 
standards and specific limitations in this Article 
shall apply. 

9.2.6 Alternate Parking Requirements

Recognizing that the parking requirements provided 
in Table 9-1 may not be appropriate for all uses or 
sites, the number of on-site parking spaces required 
may be reduced in accordance with Sections 9.2.7, 
9.2.8 and 9.2.9.

9.2.7 Reduction of Required Parking

A.	 Administrative Reduction. The Zoning 
Administrator may grant up to a 10% 25% 
reduction in the number of required on-site 
parking spaces for the principal use or mixture of 
principal uses on a lot when the following can be 
demonstrated. 

1.	 A specific use or site has such 
characteristics that the number of required 

TABLE 9-1: MINIMUM ON-SITE PARKING REQUIREMENTS
USE CATEGORY MIN ON-SITE PARKING REQUIREMENT

OPEN SPACE USES

Cemetery 0.5 spaces / 1 acre of grave space if no internal road is present

Community Garden No minimum

Conservation Area No minimum

Farming No minimum

Golf Course 2 spaces / tee + 4 spaces / 1,000 sf GFA

Gravel Pit 4 spaces / 1,000 sf GFA of office space
INFRASTRUCTURE USES

Public Utility Facilities 4 spaces / 1,000 sf GFA of office space

Telecommunications Facilities 1 space / standalone facility
TRANSPORTATION USES

Parking Lot (Principal Use) No minimum

Parking – Structured Facility (Principal Use) No minimum
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parking spaces is too restrictive. 

2.	 The requested reduction will not cause 
long term parking problems for adjacent 
properties or anticipated future uses.

3.	 One or more of the following site conditions 
are applicable or present on the lot where 
the principal use(s) is located. 

a.	 Reserve Area. An area of land suitable 
for the development of a parking facility 
and equal in size to the area of land 
needed to provide the parking spaces 
for which a reduction is granted will 
be reserved as undeveloped open 
space on the lot.  This criteria shall be 
required for residential uses seeking a 
reduction of more than 10%.

b.	 Proximity to Alternative Modes of 
Transportation.  The main entrance 
to the building of the proposed use 
is located within a 1,000-ft walking 
distance of an operating transit route or 
there is direct access from the lot to a 
multi-use bicycle pathway.

c.	 Shared Parking. The required parking 
is for a use that shares a parking lot 
with other uses that have different peak 
parking demands or operating hours 
(e.g. a movie theatre and a bank). 

d.	 Proximity to On-Street Parking. 
Located contiguous to the lot there is 
on-street public parking that meets all 
the requirements for on-street parking 
in accordance with the City Code of 
Ordinances.  

B.	 Administrative Reduction Request Procedure 

1.	 A written request for an administrative 
parking reduction shall be filed with the 
Zoning Administrator and shall include, 
at a minimum, the following information. 
The Zoning Administrator may request 
additional information and/or technical 
studies at the applicant’s expense. 

a.	 The size and type of the proposed 
use(s).

b.	 The anticipated rate of parking 
turnover.

c.	 The anticipated peak parking and 
traffic loads for all uses.

d.	 A description of how the site and/or use 
meets the criteria in Section 9.2.7.A. 

e.	 A traffic and parking analysis 
stamped by a NH licensed engineer 
shall be required for parking 
reduction requests greater than 10%.

f.	 Additional information and/or technical 
studies deemed reasonably necessary 
by the Zoning Administrator, at the 
expense of the applicant.

2.	 The Zoning Administrator shall issue 
a written decision on requests for 
administrative reduction of required parking 
in accordance with the procedures for a 
written interpretation in Section 26.9 of this 
LDC.  

C.	 Major Reduction Request  

1.	 Requests for reductions in required parking 
that exceed 10% and are less than 50% 
shall be considered by the Zoning Board of 
Adjustment through the special exception 
process. 

2.	 In determining whether to grant a special 
exception, the Zoning Board of Adjustment 
shall make the following findings. 

a.	 The specific use or site has such 
characteristics that the number 
of required parking spaces is too 
restrictive.

b.	 The requested reduction will not cause 
long term parking problems for adjacent 
properties or anticipated future uses. 

3.	 The applicant for a special exception shall 
submit a parking study conducted by a NH 
licensed engineer that clearly demonstrates 
the need for a reduction in required parking. 
The parking study shall address the 
following.
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a.	 A description of the proposed use(s). 

b.	 Days and hours of operation of the 
use(s).

c.	 Anticipated number of employees and 
number of daily customers or clients.

d.	 The anticipated rate of turnover for 
proposed spaces.

e.	 The availability of nearby on-street 
parking or alternative modes of 
transportation (e.g. public transit, multi-
use pathways).

f.	 The anticipated peak parking and traffic 
loads for each of the uses on the site.

g.	 Total vehicle movements for the parking 
facility as a whole.

9.2.8 Parking Credit 

Any existing parking deficiencies of the required 
on-site parking spaces for the previous use may 
be credited to the new use at the discretion of the 
Zoning Administrator, provided that the previous use 
was legally established and the number of parking 
spaces has not decreased.   

9.2.9 Remote Parking

If the required number of on-site parking spaces for 
any land use cannot be reasonably provided on the 
same lot on which the principal use is located, the 
Zoning Administrator may permit all or part of the 
required parking to be located on a separate lot, 
provided it complies with the following standards. 

A.	 The remote parking spaces shall be within a 
1,000-ft walking distance of the property on 
which the principal use is located. This distance 
is measured from the nearest point of the 
remote parking area to the primary entrance 
of the use served. The path of travel from the 
remote parking to the principal use shall have 
adequate pedestrian facilities (e.g. crosswalks 
and sidewalks) for pedestrians to safely travel 
between the two sites.  

B.	 Remote parking spaces shall not be allowed 
on lots where the primary use is residential 

(single family, two family, or multifamily). in 
any residential zoning district. 

C.	 All required accessible parking spaces shall be 
provided on-site. 

D.	 Where remote parking spaces are under 
separate ownership from the principal lot, a 
written and duly executed parking agreement 
between the record owners, which guarantees 
the use and operation of remote parking 
areas for the life of the principal use, shall 
be submitted to and approved by the Zoning 
Administrator and recorded in the County 
Registry of Deeds. Change of ownership or use 
of either parcel shall require a renewal of the 
agreement.

E.	 The remote parking spaces shall not be 
counted toward the minimum parking 
requirements for the primary use(s) of the lot 
where the remote parking is located.  
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ARTICLE II. – Unfit Structures 

DIVISION 1. - GENERALLY 

Sec. 18-4. - Purpose. 

The purpose of this article is to cause the repair, closing, or demolition or removal of unfit structures, 
as per RSA 48-A:2; to provide avenues to compliance with RSA chapter 48-A; and to direct how  
complaints of an unfit structure are addressed. 

DIVISION 2. – ENFORCEMENT 

Sec. 18-5. – Complaint; Notice of Hearing 

Whenever a petition is filed with the Community Development Department by at least ten residents 
of the municipality charging that any dwelling is unfit for human habitation, or whenever it appears to 
the Community Development Department by inspection that any dwelling is unfit for human 
habitation, it shall, if preliminary investigation discloses a basis for such charges, issue and cause to be 
served upon the owner, every mortgagee of record, and all occupants a complaint stating the charges 
in that respect. If the person to be served resides outside the state, service may be made upon him by 
registered mail; and if there are any unascertained persons having an interest in said dwelling, notice 
may be given to them by publication in a newspaper having general circulation in the municipality, 
such publication to be at least ten days before the date set for the hearing. Such complaint shall 
contain a notice that a hearing will be held before the Community Development Department at a 
place therein fixed not less than ten days nor more than 30 days after the serving of said complaint; 
that the owner, mortgagee, and occupants shall be given the right to file an answer to the complaint 
and to appear in person, or otherwise, and give testimony at the place and time fixed in the 
complaint; and that the rules of evidence prevailing in courts of law or equity shall not be controlling 
in hearings before the Community Development Department 

Sec. 18-6. - Determination of the Community Development Department; issuance of 
orders, posting placards. 

1) If, after notice and hearing, the Community Development Department determines, 
according to the standards of this Chapter, that the premises are in violation of the 
requirements of this article, they shall state in writing their findings of fact in support of such 
determination and shall issue and cause to be served upon the owners and occupants an 
order or orders to correct the violation. If the repair, alteration, or improvement of the 
dwelling cannot be made at a reasonable cost in relation to the value of the dwelling and the 
ability of the owner to assume such cost, the Community Development Department shall issue 
an order requiring the owner, within the time specified in the order, to remove or demolish 
the dwelling. 

2) If the order issued in accordance with subsection (a) of this section states that the dwelling 
or dwelling unit is unfit for human habitation, the Community Development Department shall 
also notify by certified mail, return receipt requested, any mortgagee or lien holder of their 
findings and determinations, and post, in a conspicuous place or places upon the affected 
dwelling or dwelling unit, a placard or placards bearing the following words: "Condemned as 
Unfit for Human Habitation." 















A) Whenever the Community Development Department determines that there has been or is a 
violation of this chapter, they shall give notice of such violation to the person or persons responsible 
therefor. Such notice shall: 

 1) Be in writing. 

 2) Include a description of the real estate sufficient for identification. 

 3) Specify the violation that exists, and the remedial action required. 

 4) Allow a reasonable time for the performance of any act it requires. 

B) Notices of violation, complaints, or orders shall be deemed to be properly served upon the person 
responsible for an alleged violation if a copy thereof is delivered to them personally, or left at their 
usual place of abode or business with a person of suitable age and discretion who shall be informed of 
the contents thereof, or sent by first-class mail to their last known address, or posted in a conspicuous 
place on or about the premises affected, or served, delivered, or published in any other way 
reasonably calculated to provide actual notice. 

C) Notice of violation under this section includes citations issued pursuant to Section 18-31 of this 
chapter 

Sec. 18-31. – Citations 

A) Generally. A designee of the Community Development Department may issue citations to any 
person, natural or otherwise, including but not limited to any owner, landlord, agent, tenant, lessee or 
sublessee, who violates a provision of this chapter or permit, allows or suffers any violation of this 
chapter, or who fails to comply with an order or orders issued in accordance with the provisions of 
this chapter. Such citations may be issued either in addition to or in the place of other remedies 
available to the city. Such citations shall be in accordance with the procedures established by the 
Community Development Department and the City of Keene Code of Ordinances. 

B) Action on citations. Citations shall be written upon standard forms authorized by the Community 
Development Department. Citations shall specify the reason for the citation and shall direct 
abatement of such conditions that cause the issuance of such citations within a reasonable and 
certain period of time. Where citations order compliance, the Community Development Department 
may cause such citations to be filed without further action after applicable fees, as provided by this 
chapter, have been paid. 

Sec. 18-32. – Prosecution 

If any order is not complied with in the time frame ordered, the Community Development 
Department may enforce the penalty provisions of this chapter through legal action against the 
person responsible for the violation, requesting a court to order them to: 

1) Restrain, correct, or remove the violation or refrain from any further execution or work. 

2) Restrain or correct the erection, installation, or alteration of such building. 

3) Require the removal of work in violation. 

4) Prevent the occupation or use of the building, structure, or part thereof erected, 
constructed, installed, or altered in violation of, or not in compliance with, the provisions of 







Division 2 General Requirements for Property Maintenance 

Sec. 18-11. Applicability ……………………………………………………………………...............9 

Sec. 18-12. Minimum standards for all property ……………………………………………….....9 

Sec. 18-13. Recreational camping vehicle….……………………………………………….........11 

Article IV Housing Standards 
Division 1 Generally 

Sec. 18-14. Purpose …………………………………………………………………………………..11 
 

Division 2 General Requirements for Housing Standards 

Sec. 18-15. Applicability ……………………………………………………………………………..12 

Sec. 18-16. Posting of Emergency Contact Information……………...…………………..........12 

Sec. 18-17. Common Hallways and Stairways ……………………………………………..........12 

Sec. 18-18. Ventilation ………………………………………………………………………………..12 

Sec. 18-19. Outdoor and Interior Stairs and Handrails …………………………………..........13 

Sec. 18-20. Interior Surfaces ………………………………………………………………………..13 

Sec. 18-21. Floor Coverings …………………………………………………………………..........13 

Sec. 18-22. Plumbing …………………………………………………………………………...........13 

Sec. 18-23. Sanitary Facilities ………………………………………………………………………13 

Sec. 18-24. Water and Sewer System ……………………………………………………………..14 

Sec. 18-25. Water Heating Facilities ……………………………………………………………….14 

Sec. 18-26. Heating Facilities ……………………………………………………………………….14 

Sec. 18-27. Electrical Service and Outlets ………………………………………………………..14 

Sec. 18-28. Windows, doors, and openings ……………………………………………………...14 

Article IV Property and Housing Standards Enforcement  
Division 1 Generally 

Sec. 18-29. Purpose …………………………………………………………………………………..14 
Division 2 Enforcement 

Sec. 18-30. Service of Notice of Violation …………………………………………………..........15 

Sec. 18-31. Citations ………………………………………………………………………………….15 

Sec. 18-32. Prosecution ……………………………………………………………………………...16 

Sec. 18-33. Violations and Penalties ………………………………………………………………16 

Division 3 Appeals 

Sec. 18-34. Appeal …………………………………………………………………………………….16 

Article VI Reserved 
 









The purpose of this article is to cause the repair, closing, or demolition or removal of unfit structures, 
as per RSA 48-A:2; to provide avenues to compliance with RSA chapter 48-A; and to direct how  
complaints of an unfit structure are addressed. 

DIVISION 2. – ENFORCEMENT 

Sec. 18-5. – Complaint; Notice of Hearing 

Whenever a petition is filed with the Community Development Department by at least ten residents 
of the municipality charging that any dwelling is unfit for human habitation, or whenever it appears to 
the Community Development Department by inspection that any dwelling is unfit for human 
habitation, it shall, if preliminary investigation discloses a basis for such charges, issue and cause to be 
served upon the owner, every mortgagee of record, and all occupants a complaint stating the charges 
in that respect. If the person to be served resides outside the state, service may be made upon him by 
registered mail; and if there are any unascertained persons having an interest in said dwelling, notice 
may be given to them by publication in a newspaper having general circulation in the municipality, 
such publication to be at least ten days before the date set for the hearing. Such complaint shall 
contain a notice that a hearing will be held before the Community Development Department at a 
place therein fixed not less than ten days nor more than 30 days after the serving of said complaint; 
that the owner, mortgagee, and occupants shall be given the right to file an answer to the complaint 
and to appear in person, or otherwise, and give testimony at the place and time fixed in the 
complaint; and that the rules of evidence prevailing in courts of law or equity shall not be controlling 
in hearings before the Community Development Department 

Sec. 18-6. - Determination of the Community Development Department; issuance of 
orders, posting placards. 

1) If, after notice and hearing, the Community Development Department determines, 
according to the standards of this Chapter, that the premises are in violation of the 
requirements of this article, they shall state in writing their findings of fact in support of such 
determination and shall issue and cause to be served upon the owners and occupants an 
order or orders to correct the violation. If the repair, alteration, or improvement of the 
dwelling cannot be made at a reasonable cost in relation to the value of the dwelling and the 
ability of the owner to assume such cost, the Community Development Department shall issue 
an order requiring the owner, within the time specified in the order, to remove or demolish 
the dwelling. 

2) If the order issued in accordance with subsection (a) of this section states that the dwelling 
or dwelling unit is unfit for human habitation, the Community Development Department shall 
also notify by certified mail, return receipt requested, any mortgagee or lien holder of their 
findings and determinations, and post, in a conspicuous place or places upon the affected 
dwelling or dwelling unit, a placard or placards bearing the following words: "Condemned as 
Unfit for Human Habitation." 

3) Any dwelling or dwelling unit that has been determined unfit for human habitation and that 
has been placarded as such by the Community Development department shall be vacated 
within a reasonable time as required by the Community Development Department. No owner 
shall rent to any person for human habitation, and no person shall occupy any dwelling or 
dwelling unit that has been determined unfit for human habitation and that has been 















 2) Include a description of the real estate sufficient for identification. 

 3) Specify the violation that exists, and the remedial action required. 

 4) Allow a reasonable time for the performance of any act it requires. 

B) Notices of violation, complaints, or orders shall be deemed to be properly served upon the person 
responsible for an alleged violation if a copy thereof is delivered to them personally, or left at their 
usual place of abode or business with a person of suitable age and discretion who shall be informed of 
the contents thereof, or sent by first-class mail to their last known address, or posted in a conspicuous 
place on or about the premises affected, or served, delivered, or published in any other way 
reasonably calculated to provide actual notice. 

C) Notice of violation under this section includes citations issued pursuant to Section 18-31 of this 
chapter 

Sec. 18-31. – Citations 

A) Generally. A designee of the Community Development Department may issue citations to any 
person, natural or otherwise, including but not limited to any owner, landlord, agent, tenant, lessee or 
sublessee, who violates a provision of this chapter or permit, allows or suffers any violation of this 
chapter, or who fails to comply with an order or orders issued in accordance with the provisions of 
this chapter. Such citations may be issued either in addition to or in the place of other remedies 
available to the city. Such citations shall be in accordance with the procedures established by the 
Community Development Department and the City of Keene Code of Ordinances. 

B) Action on citations. Citations shall be written upon standard forms authorized by the Community 
Development Department. Citations shall specify the reason for the citation and shall direct 
abatement of such conditions that cause the issuance of such citations within a reasonable and 
certain period of time. Where citations order compliance, the Community Development Department 
may cause such citations to be filed without further action after applicable fees, as provided by this 
chapter, have been paid. 

Sec. 18-32. – Prosecution 

If any order is not complied with in the time frame ordered, the Community Development 
Department may enforce the penalty provisions of this chapter through legal action against the 
person responsible for the violation, requesting a court to order them to: 

1) Restrain, correct, or remove the violation or refrain from any further execution or work. 

2) Restrain or correct the erection, installation, or alteration of such building. 

3) Require the removal of work in violation. 

4) Prevent the occupation or use of the building, structure, or part thereof erected, 
constructed, installed, or altered in violation of, or not in compliance with, the provisions of 
this chapter, or in violation of a plan or specification under which an approval, permit or 
certificate was issued. 

Sec. 18-33. – Violations and Penalties 



Any person who violates any provision of this chapter shall, upon conviction thereof, be penalized as 
provided in Sections 1-15 through 1-19 of the City Code. Each day a violation continues after written 
notice of violation shall constitute a separate offense. 

DIVISION 3. - APPEALS 

Sec. 18-34. - Appeal. 

Any person aggrieved by an order, decision or requirement of the housing standards enforcement 
officer, under article III and/or article IV, may appeal to the housing standards board of appeals 
established by City Code section 2- 1098 to 2-1100 which may grant relief from the order for actions 
taken on properties for noncompliance with article III or article IV. Any such appeal shall be filed within 
15 days of the date of the action aggrieved from.  
 
The housing standards board of appeals may affirm, reverse or modify such order, decision or 
requirement when in the opinion of the board, the enforcement of the order, decision or requirement 
would do manifest injustice and would be contrary to the spirit and purpose of the ordinance and the 
public interest.  
 
The housing standards board of appeals may waive the requirements of subsection 18-12 (5), when it 
has been shown that the requirements create a hardship due to the unique characteristics of the site. 

 
Article VI Reserved 
Article VII Reserved 
Article VIII Reserved 
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Jay V. Kahn, Mayor 

 















Any person aggrieved by an order, interpretation, or application of this code by the building official 
may, within 15 days of the date of the order, appeal to the board of appeal established under City 
Code section 2-741. The board of appeal shall be constrained to review and render decisions consistent 
with International Building Code section 113.2. and in accordance with RSA 155-A:11-b 

ARTICLE III. - DEMOLITION REVIEW 

Sec. 44-12. - Criteria. 

Except for buildings located in the historic district as defined under the Land Development Code, any 
building or part of a building in the city will fall under the provisions of this article where: 

1) The proposed demolition is greater than 500 square feet of gross floor area; and 

2) The building is listed or is eligible for listing in the National Register of Historic Places or is 
listed in the New Hampshire State Register of Historic Places. 

Sec. 44-13. - Procedure. 

When an application for a demolition permit, or a building permit involving demolition, or a site plan 
review involving demolition is made, or a formal written application is submitted to the Building 
Official for a determination under this article, the Building Official will determine if the building, or 
section of the building, meets the above criteria. If it does, the Building Official shall: 

1) Forward a copy of the application to the demolition review committee. 

2) Within five business days of its receipt of a copy of the application, the committee shall 
issue a preliminary recommendation regarding the granting of a demolition permit. If the 
committee issues a recommendation in favor of the granting of such a permit, a demolition 
permit shall be issued. If the committee determines the building to be potentially significant 
as defined by subsection 44-8(C), it shall issue a recommendation in opposition of granting the 
demolition permit. If the committee recommends against granting the demolition permit, 
within two business days of that decision the code administrator or his designee shall notify 
the applicant that a sign identifying the building as proposed for demolition is ready for 
posting in a visible location on the premises. Posting of the sign within five business days of 
receiving notification from the Building Official shall be the responsibility of the applicant. 
When the committee issues a recommendation to delay the granting of a permit for 
demolition, no permit shall be issued until a more thorough investigation is undertaken and a 
final written recommendation is provided by the committee to the Building Official. 
Investigation and recommendation shall be completed within 30 calendar days of the 
committee's receipt of a copy of the application. 

3) During the maximum 30 calendar-day-period, the committee shall meet with the property 
owner and conduct such public hearings and investigations as it may determine to be 
necessary in the formulation of its written recommendation regarding the granting of such 
permit. The committee shall consider the following criteria in its deliberation: 

https://library.municode.com/nh/keene/codes/code_of_ordinances?nodeId=PTIICOOR_CH2AD_ARTVBOCO_DIV6BOAP_S2-741ME
https://library.municode.com/nh/keene/codes/code_of_ordinances?nodeId=PTIICOOR_CH18BURE_ARTIVDERE_S18-333PR


a. The building or structure is of such interest or quality that it would meet national, 
state or local criteria for designation as a historic, cultural, or architectural landmark. 

b. The building or structure is of such unusual or uncommon design, texture, or 
materials that it could not be reproduced or could be reproduced only with great 
difficulty and expense. 

c. The building or structure is of such architectural or historic interest that its removal 
would be to the detriment of the public interest. 

d. Retention of the building or structure would help preserve and protect a historic 
place or area of historic interest in the city. 

Sec. 44-14. - Demolition review committee responsibilities. 

It is the responsibility of the demolition review committee to: 

1) Render a decision within five business days of receipt of the demolition application as to 
whether the building might be significant within the standards and specifications provided 
above. If no decision is made within five business days, the application will be deemed to be 
approved, and the permit may be issued. 

2) Hold a meeting between the demolition review committee and the applicant (or applicant's 
representative) to discuss alternatives to demolition if the committee determines the building 
is significant and its loss potentially detrimental to the community. 

Sec. 44-15. - Demolition. 

1) If no alternatives to demolition have been identified and agreed to by the applicant after 
the meeting provided for in the preceding section, the applicant is free to proceed with 
demolition provided a permit is issued by the community development department. Prior to 
demolition, and if the applicant is in agreement, the demolition review committee shall 
photographically document the building. The committee shall also encourage the applicant to 
salvage significant architectural features. 

2) Nothing in this article shall be construed to prevent immediate demolition where public 
safety is at stake and the building has been determined by the Building Official to be a public 
hazard and demolition is the only viable recourse. 

Sec. 44-16 Permit fee schedule also in Appendix B of City Code 

In addition to the minimum fee as required under subsection (a) (1) hereof, a fee shall be 
assessed and paid at the rate of $8.00 per thousand improvement value rounded up to the 
nearest thousand when over $5,000.00 for permits issued under the scope of work as described 
in the International Residential Code as adopted under the State Building Code.  

In addition to the minimum fee as required under subsection (a) (1) hereof, a fee shall be 
assessed and paid at the rate of a fee of $10.00 per thousand when over $5,000.00 for permits 
issued under the scope of work as described in the International Building Code as adopted 
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