
ORDINANCE O-2025-39

CITY  OF  KEENE

In the Year of Our Lord Two Thousand and             Twenty Five

AN ORDINANCE    Relating to Application Procedures for Zoning Applications and the Definition 
of Primary Entrance

Be it ordained by the City Council of the City of Keene, as follows:

That Chapter 100 of the Code of Ordinances of the City of Keene, New Hampshire, as amended, 
is hereby further amended by deleting the stricken text and adding the bolded and underlined text,
as follows. 

1. Amend Section 26.3.3.E to clarify when mailing labels should be submitted as part of an 
application to amend the zoning text or zoning map, as follows.

E. If a proposed zoning amendment would change the zoning district boundary of or the 
minimum lot sizes and//or permitted uses in a zoning district containing 100 or fewer 
parcels, oor if a proposed map amendment would impact 100 or fewer properties, 4-
sets 22-sets of mailing labels and a list of property owners of each property subject to 
the proposed amendment shall be submitted, in addition to the requirements of the 
foregoing section. Such list and labels shall include the owner’s name and mailing 
address and the tax map parcel number for each affected property.

2. Modify the submittal requirements for zoning variance and zoning special exception 
applications in Section 26.5.4.B and Section 26.6.4. by removing the requirement for the 
scaled plot plan to show all structures and open spaces on lots adjacent to the lot in question, 
as follows:

B. A scaled plot plan clearly displaying the location and dimensions of all structures and 
open spaces on the lot in question and on the adjacent lots, as well as any proposed 
changes to the site, such as, but not limited to, additions to existing structures or the 
construction of new structures.

3. Add a new section after Section 26.5.4 to require on-site posting of public hearings for 
zoning variance applications, as follows. The intent of this proposed change is to improve 
awareness for abutting property owners and residents regarding requests for zoning relief. 
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226.5.5 On-Site Posting of Public Hearing 

A. AAn applicant for a variance shall, not less than 5 calendar days prior to the date of the 
public hearing on the application, post a sign obtained from the Community 
Development Department providing notice that zoning relief is being sought for the 
property, in a location on the premises visible to the public. 

B. TThis sign shall be removed by the applicant no later than 10 calendar days after 
completion of the public hearing and returned to the Community Development 
Department.

4. Add a new section after Section 26.6.4 to require on-site posting of public hearings for 
zoning special exception applications, as follows. The intent of this proposed change is to 
improve awareness for abutting property owners and residents regarding requests for zoning 
relief.

26.6.5 On-Site Posting of Public Hearing 

A. AAn applicant for a special exception shall, not less than 5 calendar days prior to the 
date of the public hearing on the application, post a sign obtained from the 
Community Development Department providing notice that zoning relief is being 
sought for the property, in a location on the premises visible to the public. 

B. TThis sign shall be removed by the applicant no later than 10 calendar days after 
completion of the public hearing and returned to the Community Development 
Department.

5. Add a new section after Section 26.7.4 to require on-site posting of public hearings for 
expansion or enlargement of nonconforming use applications, as follows. The intent of this 
proposed change is to improve awareness for abutting property owners and residents 
regarding requests for zoning relief.

26.7.5 On-Site Posting of Public Hearing 

A. AAn applicant for an expansion or enlargement of a nonconforming use shall, not less 
than 5 calendar days prior to the date of the public hearing on the application, post a 
sign obtained from the Community Development Department providing notice that 
zoning relief is being sought for the property, in a location on the premises visible to 
the public. 

B. TThis sign shall be removed by the applicant no later than 10 calendar days after 
completion of the public hearing and returned to the Community Development 
Department.
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6. Add a new definition for the term “primary entrance” to Article 29, as follows. 

PPrimary Entrance - The main or principal way people enter and exit a building or 
structure for day-to-day use. It is the entrance used by the majority of the public or 
residents. Entrances used primarily for service, freight, or emergencies shall not 
constitute a primary entrance.

___________________
Jay V. Kahn, Mayor

In City Council December 18, 2025.
Referred to the Planning, Licenses and 
Development Committee.

City Clerk

A true copy;
Attest:

City Clerk

PASSED:  February 19, 2026, with an effective date of March 13, 2026.
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